
Extended Use Agreement

Parties to agreement

The Owner (name):

[Employers Name]

Owner Address: 

Postcode: 

Name: YOUR NAME


Home Address:  YOUR ADDRESS

Postcode: 

Key Information

Description of Goods

The [Make and model of bike] and related safety equipment ("the Equipment") to the value of [£ x amount] set out in your Hire Agreement dated [date] ("Hire Agreement") remain unchanged.

Advance Payments

The advance payment of [£] is hereinafter referred to as the "Continuation Deposit".

Hire payments

No additional payments are due from you under this Extended Use Agreement.

Duration of Extended Use

The duration of this Extended Use Agreement is for a fixed period of X months commencing on [date]. ("Use Period") without there being a break in continuity of your use of the Equipment. The Use Period is fixed and cannot be changed, subject to any provisions to the contrary in this Agreement.

By signing this Extended Use Agreement you agree to continue to use the Equipment (which is owned and made available to you by [Employers Name]) mainly for the purposes of commuting to and from work (please refer to Section 2.0 Eligibility of the attached Terms & Conditions) for the period shown under "Duration of Extended Use" above and no further salary sacrifice reductions shall be made. You are required to continue to meet the conditions described in Section 2.0 Eligibility of the attached Terms & Conditions.

NOTE: in entering into this Extended Use Agreement, the Equipment does not become your property, you are not the owner of the Equipment and you are not entitled to sell it.













Cancellation Rights

If you wish to benefit from the continued use of the Equipment and be eligible for the potential opportunity to become the owner of the Equipment (at [Employers Name] discretion) at the end of the Use Period you will not be able to cancel the Extended Use Agreement. However, if you are no longer using the bicycle for any reason (e.g. no longer using it for Commuting) you can return the bicycle to [Employers Name] (at your cost) and the Continuation Deposit will be refunded to you.


You have had the opportunity to read the terms and conditions of this Agreement and understand your obligations under it. Sign it only if you agree to be legally bound by its terms.

Signature: 

Print Name:


Date of signature: 



Signed for and on behalf of [Employers Name]: 

Name: 


Position: 
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Date of signature: 
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Extended Use Agreement

IMPORTANT: You must read this carefully. This agreement details your rights and responsibilities and is legally binding upon you. You are strongly advised to obtain independent advice on any aspect of this agreement you are unsure of.

Terms & Conditions

1.0 Introduction

This Extended Use Agreement ("Agreement") is in two parts: the front page setting out various items of key information and the second page, these terms and conditions, which sets out the basis on which [Employers Name] will allow you to have continued use of the bicycle and (if applicable) safety equipment hired by you previously under a Hire Agreement with your Employer (the "Equipment") for the main purpose of commuting between your home and workplace, or between different workplaces in connection with your employment ("Commuting").

2.0 Eligibility for Tax Benefits

The intention is that by entering into this Agreement you will be entitled to retain possession and use of the Equipment but without ownership of the Equipment transferring to you. You are required to continue to meet the following conditions in order to benefit from the use of the Equipment under this Agreement:

Subject to section 6.0, you are still in possession of the Equipment you originally hired from your Employer;

You must use the Equipment mainly for Commuting, although you are entitled to use it for other purposes as well;

If any of these conditions are not or cease to be satisfied, or the law changes, you may find that you are no longer eligible to use the Equipment unless you wish to purchase it at the market value determined in accordance with HMRC guidelines in force at the time. It is your responsibility to inform [Employers Name].

3.0 Salary Sacrifice and Extended Use Period

By signing the Agreement and paying the Continuation Deposit (as detailed on the front page) you agree to use the Equipment for a further continuous period of 35 months from the date set out in the 'Duration of Extended use' section of the Agreement (the "Use Period"). In return for [Employers Name] agreeing to allow you to continue using the Equipment for the Use Period, you agree to continue to use the Equipment mainly for commuting. No additional salary sacrifice reduction or rental payment is required from you under this Agreement.

At the end of the Use Period, [Employers Name] will contact you to discuss what will happen to the bicycle. You may be offered the opportunity to take ownership of the Equipment at the market value (to be established at the time in accordance with HMRC guidelines). Otherwise, you will be required to return the bicycle to [Employers Name]at your own cost, to the address notified to you by [Employers Name]. Upon the safe return of the bicycle, [Employers Name] will return your Continuation Deposit.

If at any time you are required to return the bicycle but fail to do so, you will forfeit the right to a refund of your Continuation Deposit.
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4.0 Your responsibilities

During the Extended Use Period:

The Equipment remains the property of [Employers Name] and you may not profit from,                           transfer, sell or otherwise dispose of the Equipment;

You must retain possession of the Equipment and use it mainly for Commuting, although use for other secondary purposes is permitted (excluding competitions and dangerous activities);
You will continue to be responsible for any loss of or damage to the Equipment which subsequently occurs, except where this is caused by a defect in the Equipment - (see section 5 - Defective Equipment) therefore we recommend that you continue to insure the Equipment;

You must ensure the Equipment is used safely and maintained properly in accordance with any instructions provided by the manufacturer(s) of the Equipment and/or by the relevant [Employers Name] Partner Shop (where the Equipment was originally collected).

5.0 Defective Equipment

The Equipment may be covered by warranties given by the relevant manufacturers (or their importers), as well as by any additional warranties that apply under the general law and nothing in this Agreement affects the rights that you have under the general law.

If Equipment becomes defective as a result of your misuse or neglect you will be responsible to bring the bicycle back to good working order.

If any defects or other warranty issues subsequently come to light, please contact the relevant [Employers Name] Partner Shop in the first instance.

6.0 Lost, stolen or damaged Equipment

If at any time during the Extended Use Period, the Equipment (or part of it) is lost or stolen, or damaged to the point of no longer being usable for Commuting, you should contact [Employers Name] immediately at the address shown overleaf under "Parties to agreement". Please note that if you do not replace the Equipment you will forfeit the right to a refund of your Continuation Deposit.

You are strongly advised to obtain specific insurance for the Equipment, or otherwise ensure it is covered by your home contents insurance policy. You must inform your insurer that [Employers Name] has an interest in the Equipment.

Please note that as long as you purchase any replacement equipment following the theft or loss of the Equipment you originally obtained under the Hire Agreement (with your employer) that replacement equipment will be covered by the terms of this Extended Use Agreement provided you continue to use the Equipment in accordance with section 2 (Eligibility) above.
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7.0 Absence from work

If you are absent from work during the Use Period the Agreement will remain in place until the 35 month extended Use Period has expired.

8.0 Leaving your employment

If you leave your employment for any reason during the term of the Extended Use Agreement, the Agreement will remain in force until its expiry as long as you continue to meet the eligibility criteria as detailed in section 2.0 Eligibility, but you must inform [Employers Name] of any change in circumstance.

9.0 Data Protection

By entering into this Agreement, you will be authorising [Employers Name] to use personal information about you to the extent necessary to administer the arrangements described in this Agreement. The Data Protection Act 1998 will apply to that information.

10.0 General

[Employers Name] will not have any responsibility under this Agreement if it is delayed in performing, or fails to perform, any of its obligations under this Agreement as a result of any circumstances beyond its reasonable control. Further, at no time shall [Employers Name] have any liability to you for any loss or damage arising other than as a direct result of its actions or omissions.

It is your responsibility to adhere to both the Road Traffic Act and the Highway Code as standards whilst using the Bicycle and (if applicable) safety equipment.

[Employers Name] intends to rely upon the written terms set out in this Agreement. No variations will be permitted without out prior consent.

This Agreement is governed by English law and any dispute arising shall be dealt with in the exclusive jurisdiction of the English Courts.
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